MucTpykuus mo padoTe ¢ J0KyMEHTaMH, IIOAr0TOBJIeHHBIMHA
JHIAMH B OPraHU3aNMsIMH, BKIIOYeHHBIMH B €IHHBIA peecTp HHOCTPAHHBIX areHTOB,
B 'BYK HaumonaabHas 6uéanorexa umenu Axmer-3axu Bamuan Peciry 0smuku
bamxopTrocTan

O01mue IoNI0oXKEHUA

Hacrosmme pexoMeHpganuu (manee — PexoMeHnanuu) pa3paGoTaHbl C  IEIBIO
pernamentanun pa6otsl IBYK HaumonaneHas OuOnmoTeka uMeHH Axwmer-3aku Bamunw
PecryGnuku BamkopTocTaH ¢ JOKYMEHTaMH, IIOATOTOBICHHBIMU JIMIAMH K OpraHH3aldsaMH,
BK/TIOUCHHBIMA B GIHHEIH peecTp HMHOCTpaHHBIX areHToB ([{anee — MHOCTpaHHBIE areHTEI),
OmyOIMKOBAHHELA Ha oQUIMANEHOM caifte MuHnCTepeTBa FocTHInA Poccuiickol Denepanun
(https://minjust.gov.ni/rw/activity/directions/998/#section-description), B~ COOTBETCTBHH  C
DenepanbHbM 3aK0HOM PO No 255-D3 «O xoHTpoIIE 38 ACATCIBHOCTEIO JIUL, HaXOMAMHUXCS O]
HHOCTPAHHEIM BIHAHMEM» oT 14 mrons 2022 roza, BerymmBImero B cuity 1 nexabps 2022 roxa, 1
I[TocranoBnerneM Ilpasutenscrsa Poccuiickoit @enepanuu ot 22 Hos6pa 2022 1. Ne 2108.

1. OpI‘aHHSaHI/ISI pa6OTBI I10 BBIABJIEHUIO JOKYMCHTOB, [TIOATOTOBJICHHBIX JIMIIAMH U
Ooprafnu3anusaiMH, BKIIFOYCHHBIMH B €TUHBII PEECTP HHOCTPAHHBIX arcHTOB.

1.1. B memix HCKIIIOYEHHS BO3MOYKHOCTH MacCOBOTO PaCIIpPOCTPaHEHHSI MATePHAJIOB, HAITMCAHHBIX
MHOCTPAHHEIMHE areHTaMH, OMOIMOTEKa CAMOCTOSTENBHO OCYIIECTBILIOT HPOBEPKY (OHIA Ha
[pEeIMET HANUYKMsS B HEM IOKYMEHTOB, IOATOTOBJICHHBIX WHOCTPaHHBIMH areéHTaMH, KOTOpasd
TIPOBOJUTCS:

— IIpY TOCTYIUICHWH HOBBIX JOKYMEHTOB B (DOHI COTPYIOHHKAMH OTAENA KOMIUIEKTOBAHHA H
Hay4JHOH 06paboTKH JOKYMEHTOB;

— cHcTeMaTH4ecky (He pe)ke OJHOro pasza B KBapTal) IYyTEM CBEPKH EIHHOTO peecTpa
HHOCTPAaHHEIX areHTOB CO CIpaBOYHO-OHOnHorpadudeckuM ammaparoM (oHma OHONHOTEKH
COTPYAHMKOM OT/IeJIa KOMIUIEKTOBAHUS X HaydHOH 00pabOTKH TOKYMEHTOB.

1.2. Ha oTame KOMIUIGKTOBaHMM OuOnMmoTeyHoro (GoOHOa TNPHOOpPETEHHE  H3JAHWH,
[IOITOTOBJICHHEIX HHOCTPAHHBIMH areHTaMu, HE PEKOMEHIYETCS.

1.3. Brusiennsle B hoHme OHOIHOTEKH JOKYMEHTBI, IIOANOTOBICHHBIC HHOCTPAHHBIMU arceHTaMHy,
TIOJTEXKAT XPAHEHHMIO B 3aKPBITOM JOCTYIIE, BELIAIOTCA MOIB30BATENAM, JOCTUrIIHM 18-rmeTHero
BO3pacTa I[IPH [PEIbsIBICHAN YUTATEILCKOro OHIeTa.

1.4. JloxymeHThl, Haxomsmuecs B ¢(onxe OuOMHOTEKH, MOArOTOBICHHBIC HHOCTPAHHBIMH
areHTaMH, He HOIEKAT HCKITIOYEHUTIO U3 OuOmoTedHoro Gonma.

1.5. B 6ubnuorpaduyeckoil 3amucu Ha TOKYMEHT, IIOJrOTOBICHHBIA HHOCTPAaHHBIM areHTOM,
XpaHAIHIMes B GhoHIe 6UOIHOTEKH, IPOIACHBAETCA BO3PACTHAA MapPKUPoBKa (18+) COTpyAHIKOM
OTZeIa KOMIIJIEKTOBaHUS ¥ HAayIHOH 00paboTKM JOKYMEHTOB.

2. O6paboTKa, cr1ocoObl XpaHEHUS U MCIIOIh30BAHUA TOKYMEHTOB, IIOATOTOBJICHHBIX
JIAIAMH ¥ OPTaHU3aIMsIMK, BKIIIOUCHHBIMY B €UHBINA PEECTP HHOCTPAHHBIX arcHTOB.



2.1. JIOKyMEHT, TOArOTOBJEHHEI WHOCTPAHHEIM areéHTOM, XpaHHWTcs B (OHJe OHOIHOTEKH B
3aKPBITOM JOCTYIIE, W OuBIMOTEKa IPEANPUHMMAET CIEAyIOIe ICHCTBUSI B COOTBETCTBUU C
TTocranosnenneM [IpasuTenscTsa Poccuiickoit @eneparmu ot 22 HosaOps 2022 . Ne 2108.

Ha u3manun yKassiBaeTcs HHGOPMAIlHs], yKa3hIBAIOIIas Ha 3aIPET €T0 PacIpOCTPaHEHHUA:
«Hacrosimuii MaTepruan (dHGopManus) NPOU3BefeH HHOCTPAaHHBIM arenToM (PHO) aubo
Kacaercsl JesiTeJbHOCTH HHocTpanHoro arenta (®PHMO), BKIIYEHHOr0 B €IHHBIH peecTp
HHOCTPAHHBIX areHTOB, Pa3MemleHHbIH Ha caiiTe MuHHcTepceTBa IocTumMu Poccriickoi
®enepanuu, B cooTBercTBUH ¢ DenepaabHbIM 3aK0HOM P® Ne 255-@3 «O koHTpoje 32
eSITeLHOCTEIO JIML, HAXOAAIMHMXCH M0 HHOCTPAHHBIM BIHsSHHeM» oT 14 mros 2022 roxa,
BeTynuBiero B cuny 1 nexa6ps 2022 roga. 18+»

— pasMep mpHudTa TEKCTOBOTO yKa3aHusi TOJDKEH BBOE IPEBHINATE pasMep MIPH(Ta TEKCTOBOIO
MaTtepuaa.

— 1BeT mpH(Ta TEKCTOBOTO YKA3aHHMs HOJIKEH ObITh KOHTPACTHBEIM IO OTHOIICHHIO K (OHY, Ha
KOTOPOM OHO pa3Mellaercs.

2.2. Jlas XxpaHeHHs NOKYMEHTOB, MOITOTOBICHHBIX MHOCTPAHHBIMH areHramu, B OHOMHOTEKe
BBUIEJIAETCS CIIENHAIbHOE MECTO (B 3aBECHMOCTH OT 00EMOB - OTIEIBHOE IOMEIIEHHE, 3aKPhITHIA
cTelIax, ImKag ¢ 3aMKOM), KyZa IIEPEMEIIAloTCs BCe JOKYMEHTBI, IIOArOTOBJICHHbIC
HHOCTPAHHBIMH areHTaMy, U3 OTKPBITOrO JOCTyIIa:

— abOHEMEHT,

— YU TAJIbHBIN 34JT;

CTPYKTYPHBIE ITOIPa3CIICHUS:

— oTmena 06CITyKHBaHHsI [OIb30BaTeIe! [IEHTPa FOHOIIECKOTO YTEHHS;

— oTena o6CITyKIUBaHUS [I0TH30BaTEIe! IIEHTPa IETCKOTO YTCHHUS.

2.3. ChmenuaneHOe MECTO /I XpaHEHHS JOKYMEHTOB, IIOATOTOBJICHHBIX WHOCTPaHHBIMU
areHTaMHu, B OTHENe XPaHEHHs OCHOBHOTO (JOH/A He BBIIEISIETCS M YHTAIBHOTO 3aia, T.K. (OH
pasMeIaeTcs B 3aKPHITOM OMEIEeHHH. JIOMyCK HHBIX JHI K IAHHOMY (OH/TY 3alperaeTcs.

2.4. JIOKyMEHTEI, HOATOTOBJIEHHbIE MHOCTPAaHHBIMU areHTaMH, HE IOJUIEXAaT KOIMPOBAHHIO H
SKCIIOHUPOBAHHMIO, BELIAYe 0 MexGubmmoTedrnoMy aboremeHnTy (MBA), Benade gepes ciryxOy
3JIEKTPOHHOM JocTaBky nokymenTtos (DJJT), munaM, He JOCTHITIMM 18-JIeTHEro Bo3pacTa.



